Paychex HR Solutions Presents:

20 Point Labor Law Compliance Test

***If your answer is “No” to any of these questions, you may be in danger of non-compliance with Federal or State Labor Law standards.   ***(R) stands for “required by law”  
__________________________________________________________________________________________________


1. I have I-9’s for every one of my employees, maintained in a separate file (R). I know what documents must be maintained in an employee file at all times. (R) 

2. I have all the correct forms/procedures in place to hire and fire employees in Md. (R) 
3. I know how to handle a state unemployment dispute and who to contact. (R)
4. I have a legally reviewed employee handbook in place with a signed receipt page. 

5. I have written job descriptions for each position in my business

6. I conduct performance appraisals consistently with all my employees.

7. I have knowledge of corrective discipline practices, and procedures for employee dismissal.

8. I have a policy, in writing, stating I am an, “at will employer”.  (R) 

9. I am aware of the correct way to classify employees as exempt or non-exempt status and am aware of the penalties for non compliance with the laws. (R) 

10. I understand OSHA forms : 300 A Log; MDFS sheets   (R) 

11. I am comfortable with OSHA and safety requirements and prepared for an audit. (R) 

12. I find myself researching commonly asked HR questions to my CPA/ Attorney/Trade Association/etc.

13. I am comfortable handling COBRA/MD State Health continuation administration. (R) 

14. My company paid too much in taxes last year.

15. I have health insurance and offer my employees a Section 125 plan, as well as an FSA for health and daycare expenses.
16. I do have a retirement, and/or pretax benefits in place for my employees.

17. I have all the Federal and State Posters displayed in my workplace, with correct updates at all times.
18. I conduct non harassment training annually for my employees at a minimum.

19. I know how to investigate, and handle a sexual harassment claim properly.

20. I have not yet explored outsourcing the HR functions of my business.

______________________________________________________________________________________________________
  There is no obligation when you call for a free consultation with one of our HR professionals. There may be tax incentives for hiring that you may be missing out on.  Let us help!
Phone 610-608-2227 or Fax 866-527-1103 to set up an appointment today with Michael Bass
Or email: mbass@paychex.com 

Contact Name: ____________________Company Name: ___________________Phone Number:___________________

# of Employees ______Zip Code: _________ Best Time to Reach: ___________________Client Number: _________________
